
GETTING STARTED 

For your first conversation, it might be helpful to reread your mentor’s profile and develop 

questions based on the information he or she provided. Think about what you want to share with 

your mentor about your background, Coe experience and interests. Below are some sample 

questions you might want to ask your mentor.  

● What jobs have you had in the past? 
● Tell me about your Coe experience. What were the best parts?  
● What personal or professional challenges have you faced? 

● How have you balanced personal life and career? 
● How did you transition from school to the professional world? 
● Would you be willing to review my resume, cover letter, or help me practice my 

interview skills? 
● Who have your mentors been? What did you learn from them? 

● Ask about a current event or issue in your field of interest. 

● Schedule a “job shadow” or workplace informational interview visit, if appropriate. 
● Ask to be introduced to colleagues or other contacts, if appropriate. 

● Be sure you know the best ways to get in touch with each other. 

 

Sample Letter 

 

Dear Mr. Smith, 

 

My name is Jane Doe and I’m a sophomore at Coe College majoring in Business Administration 

and Managerial Accounting. I’m originally from Chicago and grew up enjoying the big city life, 

but I also appreciate everything that Coe and Creative Corridor have to offer. I’m eager to 

explore the region more and would like to hear what you like doing for recreation and 

entertainment in the Cedar Rapids area.  

 

Most of all, I’m interested in learning about your career as a Financial Analyst at Transamerica. 

I’m currently taking Principles of Finance and find it very interesting, but I always thought I’d be 

an accountant when I grew up. How did you become a Financial Analyst?  As I continue through 

my sophomore year, I look forward to finding a summer internship and taking advantage of the 

many opportunities available here.  

 

I’m eager to hear about your experiences at Coe and how you transitioned into the successful 

career that you have today.  I look forward to meeting you at the Mentor Meet-up in a couple of 

weeks. In the meantime, please feel free to contact me at jadoe@coe.edu or by phone at 773-321-

9999. See you soon! 

 

Sincerely, 

 

Jane Doe 
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